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TEACHING AT MCCLA

Thank you for your interest in teaching at MCCLA!

MCCLA is committed to offering local artists & artisans the opportunity to teach classes at the Center in
various artistic disciplines. Currently, MCCLA offers approximately 40 classes for all ages in dance,
music, arts & crafts, theater & visual arts, among others.

Priority is given to classes that further MCCLA’s mission to promote, preserve and develop the Latino
Arts, and to make arts accessible to the community it serves. For this reason, instructors are required to
be bilingual (English/Spanish). A complete application must be submitted by the required dead line.

Instructors must teach at least one of two semesters during the year. The 2 semesters go from January to
June and from_July to December. Applications are accepted twice a year: in May (for the Jan-Jun
semester), and in November (for the Jul-Dec semester). Once application is approved, MCCLA and the
instructor (independent contractor) enter into a teaching agreement. Instructor obtains 70% of the total of
tickets sold to their class. Payments are made every two weeks.

If instructor begins in January, he/she has the option, at MCCLA’s discretion, to continue teaching
until December of the same year in November. However, all MCCLA instructors must submit a new

application.

Instructors are responsible for promoting their classes, attending all scheduled classes punctually, having
a qualified substitute to teach in their absence, and keeping a minimum of 8-10 students per class
throughout the semester, MCCLA is not responsible for recruiting students. Instructors must make sure to
collect all tickets from students, total amount of tickets will be the amount you will be paid for, not for the
total tickets sold, all assistants and guest must sign in. Consideration is given to all of the above upon
contract renewal.

Once application is approved, instructor must submit a quality photo and brief bios (1 paragraph) and a
class description, for inclusion in MCCLA’s website.
Class evaluations are conducted at the end of each semester (June & December) by class participants.

Instructors are also encouraged to participate in MCCLA’s End of Semester recitals &

exhibit at least once a year (2™ Saturday in June & December).

Teacher will determine the fee in compliance with the administration. MCCLA offers discounted
coupons fee to keep classes affordable.

MCCLA reserves the right to photography/videotape classes for promotional and documentation
purposes.

For more information, please contact MCCLA’s office (415) 821-1155 or the box office (643-2785.)

Be part of a unique cultural experience!
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DANDO CLASES EN EL MCCLA

Agradecemos su interés en dar clases en MCCLA!

MCCLA ofrece a los artistas y artesanos locales, la oportunidad de dar clases en varias disciplinas
artisticas. MCCLA ofrece cerca de 40 clases a la semana para todas las edades, en danza, musica,
auto defensa, y artes visuales, entre otros.

Se dara prioridad a aquellas clases que vayan a tono con la mision del MCCLA, de promover, preservar y
desarrollar las artes latinas, y hacer el arte accesible para la comunidad. Por esta razon requerimos que los
instructores de MCCLA sean bilingiies (en Inglés y Espafiol). Los candidatos deberan someter una
solicitud en / antes de la fecha limite.

Los instructores deberan ensenar al menos uno de dos semestres durante el afio. Los dos semestres van de
enero a junio, y de julio a diciembre. Las solicitudes se aceptan dos veces al afio: en mayo (para el
semestre de enero-junio) y en noviembre (para el semestre de julio a diciembre). Una vez la solicitud ha
sido aprobada, MCCLA Yy el artista (agente independiente) firman un acuerdo por un semestre. El
instructor obtendran el 70% del total de boletos vendidos para su clase. Los pagos se hacen cada dos
semanas.

Si el instructor comienza en enero, tiene la opcion, a discrecion de MCCLA, de continuar ensefiando
hasta diciembre de ese mismo afio. No obstante, todos los instructores de MCCLA deberan someter
una nueva solicitud en noviembre para dar clases cada enero.

Como parte del acuerdo, los instructores son responsables de promover sus clases, asistir a todas sus
clases puntualmente, tener un maestro sustituto cualificado cuando esté ausente, y de mantener un
minimo de 8-10 estudiantes por clase durante el semestre, El centro no tiene la responsabilidad de
reclutar estudiantes. Los instructores deberan colectar los boletos de cada estudiante, se le pagara solo
por el total de boletos colectados no por el total de boletos vendidos. Todos los asistentes o visitantes
deberan regristarse en la taquilla. L.a renovacion del acuerdo con MCCLA dependera de que_se
cumpla lo antes mencionado.

Una vez aprobada la solicitud, el instructor debera someter una foto de buena resoluciéon una corta
biografia (de 1 parrafo) y una descripcion de la clase para ser incluidos en la pagina web.

Las clases son evaluadas por los participantes al final de cada semestre (junio y diciembre).

Invitamos a los instructores a que participen en el Recital / Exposicion de fin de curso, al menos una vez
al afio (el 2do sabado de junio y diciembre).

Los instructores determinaran la cuota de acuerdo con la administracion. MCCLA ofrece cupones de
descuento a fin de mantener las clases a bajo costo.

MCCLA se reserva el derecho de tomar o gravar las clases en video para propdsitos de promociéon y
documentacion.

Para mas informacion, llame a la oficina (415) 821-1155 o a la taquilla (643-2785).

iSe parte de una experiencia cultural unica!
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Mission Culrural Center
for Larino Acts

TEACHING APPLICATION Received

Select One:
[ ]Jan/Jun 2012
[ ]Jul/Dec 2012

NAME

Street Address

City

State Zip Code

Home Phone # (

Fax #

Work Phone # ()

e-mail address

Employer

ddress

CLASS TITLE

Days Preferred

Hours Preferred

Are you currently

In a school

st .
1" choice

d .
2" choice

teaching : Yes/No

cultural / performing group
as an independent instructor ___

Name

How long?

Address

(group, organization or school where you teach)

Are you bilingual (Spanish — English)

Age group you teach

Seniors

Children Youth Adults

Do you have liability insurance?

Fed Tax ID #
If self-employed

A Non-Profit Community Arts Organization 2868 Mission Street San Francisco, CA 94110
Tel. (415) 821-1155 Fax. (415) 648-0933 www.MissionCulturalCenter.org
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Artistic / Professional Experience

School / Center Location Year How Long?
Please provide 3 business references
Name Title / Occupation | Address Phone

Please explain in detail your class, teaching methods, and materials needed by students.

SIGNATURE

MCCLA Teaching Aplication
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